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Health and Safety Participation Task List
Plan- Evidence 
· Attach a copy of Health and Safety Participation Procedure
· Attach a copy of Joint Health and Safety Terms of Reference, if applicable 
· Attach a copy of Health and Safety Representative Roles and Responsibilities
· Attach a copy of JHSC/HSR Meeting Minute Template
· Attach a copy of Site/Workplace Inspection Templates
Do- Evidence (Location numbers will be determined by consultant)
· Attach a copy of meeting minutes from JHSC /HSR meeting including Senior Management introducing the Health and Safety Participation topic.
· Complete a safety talk, training all employees (office, field, and production) on the Health and Safety Participation procedure and include a copy of the safety talk and sign off sheet
· Attach a copy of completed JHSC/HSR workplace inspections – Sequence is over 10 months and include photos of those inspections posted on the H&S Board
· Attach a copy of JHSC/HSR Meeting Minutes, minimum of 3 meetings and include photos of those meeting minutes posted on the H&S Board
· Attach a copy of the appointment of Health and Safety Representative (HSR) or JHSC Members and include photo of appointment on board
· Attach Training Certificates for HSR/JHSC – (Ensure JHSC both worker and manager are a certified member or HSR has Health and Safety Rep training)
· Attach copy of Cultural Survey results 
· Attach a copy of MOL or Federal Officers walk throughs with JHSC/HSR Rep – with order sign-off (if applicable)
· Attach a copy of Meeting minutes from any Accident/Incident reviews or MOL or Federal officers walk throughs including Senior Management include photos of those meeting minutes posted on the H&S Board
· Attach a copy of Safety Meetings with agenda and sign in (i.e., start up meetings, annual meetings)
Check- Evaluate
· Complete the Check portion. Consultant is available to support completion if required. Contact your consultant if you need assistance. 
Act- Make Improvements
· Complete the Act portion. Consultant is available to support completion if required. Contact your consultant if you need assistance.  
Story  	Complete story using template suggestions for Plan, Do, Check, Act portions
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