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Health and Safety Responsibilities Task List
Plan- Evidence 
· Attach a copy of Health and Safety Responsibilities document
· Attach a copy of orientation (hire-on and site specific) and blank Orientation Form.
· Attach a copy of Training Matrix
Do- Evidence (Location numbers will be determined by consultant)
· Attach a copy of meeting minutes from JHSC /HSR meeting including Senior Management introducing the Health and Safety Responsibilities topic.
· Complete a safety talk, training all employees (office, field, and production) on the Health and Safety Responsibilities and include a copy of the safety talk and sign off sheet
· Attach a copy of completed Orientation Training – NEW HIRE
· Attach a copy of completed Orientation Training – Site Specific, if applicable
· Attach a copy most recent MOL 4 step- Worker Awareness Training certificates
· Attach a copy of Basics of Supervision Training certificates
· Attach a copy Health and Safety Representative Training certificate
· Attach photo/videos demonstrating health and safety responsibilities. 
Check- Evaluate
· Complete the Check portion. Consultant is available to support completion if required. Contact your consultant if you need assistance. 
Act- Make Improvements
· Complete the Act portion. Consultant is available to support completion if required. Contact your consultant if you need assistance.  
Story  		
1. Complete story using template suggestions for Plan, Do, Check, Act portions
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