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Injury, Illness and Incident Reporting Task List
Plan- Evidence 
· Attach a copy of your Injury, Illness, Incident Reporting Procedure
· Attach a copy of your Accident/Incident forms, and witness statement form templates
· Attach a copy of your log template used to track accidents/incidents 
Do- Evidence 
· Attach a copy of meeting minutes from JHSC /HSR meeting including Senior Management introducing Injury, Illness, and Incident Reporting topic.
· Complete a safety talk, training all employees (office, field, and production) on the Injury, Illness, and Incident Reporting Procedure and include a copy of the safety talk and sign off sheet
· Photos of your Health and Safety Board(s) showing: 
· WSIB In Case of Injury poster (Form 82) and 
· The Ministry of Labour Health and Safety at Work Prevention Starts Here poster.
· List of valid first aiders
· Emergency Information with Map to Hospital
· Incident Reporting Contact List
· Attach minimum of 5 completed Injury, Illness and Incident reports and witness statements
· Conduct a Safety Talk post-accident/incident reviewing details and preventative actions – include copy of safety talk and sign offs
· Attach a copy of a completed log use to track all Accidents/Incidents reported
· Attach a copy of JHSC/HSR Meetings with Senior Management discussing incidents
Check- Evaluate
· Complete the Check portion. Consultant is available to support completion if required. Contact your consultant if you need assistance. 
Act- Make Improvements
· Complete the Act portion. Consultant is available to support completion if required. Contact your consultant if you need assistance. 
Story  		
1. Complete story using template suggestions for Plan, Do, Check, Act portions
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