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Legal and Other Requirements – Task List
Plan- Evidence 
· Legal and other requirements Document 
· Policy/ Procedure documents for other legal requirements.
Do- Evidence 
· Attach a copy of meeting minutes from JHSC /HSR meeting including Senior Management introducing the legal and other requirements procedure.
· Attach a copy of a completed safety talk, training all employees (office, field, and production) on the legal and other requirements procedure.
· HR Job Description with training requirements– i.e. Labourer etc. 
· Copy of “other legal training” by staff
· Review this document in JHSC – document in minutes.
· Review in safety talk – to all staff an “other legal requirement” i.e. Operating a company vehicle or disposal of construction/ industrial waste etc.
· Copy of any Orders, tickets, charges, etc. and follow-up to the infraction or non-compliance – i.e., speeding tickets, car accidents, MOL orders, MOE Orders, MOT Orders etc. Attach minutes of safety meeting or Joint Health and Safety Committee meetings, with sign off by senior management, indicating engagement in review of the following:
· Inspections with violations
· Incidents / Accidents First Aid Logs
· MOL Orders, OTHER legal items over the year.
· Meeting Minutes – JHSC/HSR – with concerns.
· Attach a document outlining action plan from senior management to address concerns brought up from document review

Check- Evaluate
· Complete the Check portion. Consultant is available to support completion if required. Contact your consultant if you need assistance.  
· Provide proof of how you did your check

Act- Make Improvements
· Complete the Act portion. Consultant is available to support completion if required. Contact your consultant if you need assistance.  
· Plan and timeline for addressing gaps. Provide proof of how you address this.
Story  		
· Complete story using template suggestions for Plan, Do, Check, Act portions
image1.jpg
Wellington

medical centre




