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Pre- Use Inspections- Task List

Plan- Evidence 
· Pre-Use policy/procedure (include a pre-use inspection schedule for each tool/equipment).
· List of tools and equipment with inspections.
· Blank copy of Deficiencies Log/ Corrective Action/follow-up for each tool and equipment.
Do- Evidence
· Attach a copy of meeting minutes from JHSC /HSR meeting including Senior Management introducing the pre-use inspections procedure.
· Attach a copy of a completed safety talk, training all employees (office, field, and production) on the pre-use inspections procedure.
· Copy of Training review documents – Pre-Use Inspections policy and procedure and sub-documents. With Sign-in sheet. (IE power point used and quizzes with sign-in sheet.)
· Copy of pre-use schedule for all equipment, tools, process, and vehicles as required.
· Copy of completed frequency of inspections, such as annual, or as per manufacturer. 
· Copy of completed inspections as per annual or as per manufacturer.
· Copy of corrective action completion.
· Copy of JHSC meeting minutes reviewing of records by supervisor/manager. 
· Copy of any safety talks to staff with sign- off about tool/ equipment inspections.
· Copy of completed sampling of tools and equipment – if they need fixing – show completion of fix.
· Photos of a worker inspecting equipment, include sign in sheet. 

Check- Evaluate
· Complete the Check portion. Consultant is available to support completion if required. Contact your consultant if you need assistance.  
Act- Make Improvements
· Complete the Act portion.  Consultant is available to support completion if required. Contact your consultant if you need assistance.  
Story  	Complete story using template suggestions for Plan, Do, Check, Act portions
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