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Risk Assessment Task List
Plan- Evidence 
· Attach a copy of Risk Assessment Procedure
· Attach a copy of Risk Assessment Template
· Attach a copy of Risk Registry Template
· Attach a copy of the Daily Job Hazard Assessment Template
Do- Evidence 
· Attach a copy of meeting minutes from JHSC /HSR meeting including Senior Management introducing the Risk Assessment topic.
· Complete a safety talk, training all employees (office, field, and production) on the Risk Assessment Procedure and include a copy of the safety talk and sign off sheet
· Attach a copy of completed Risk assessment (s) (Risk assessments maybe needed for multiple sites/departments/specific high-risk activities – confined space etc.) 
· Attach copies of completed Daily Job Hazard Assessments (Number determined by consultant)
· Attach a copy of completed Risk Registry (Risk Registries may be used for multiple site/locations/departments/ specific high-risk activities, etc.)
· Attach a copy of meeting minutes from Risk Assessment creation with sign off by workers, supervisors, and senior management.
· Attach a copy of updated Risk Assessments that include any new activities since original creation
· Attach meeting minutes from annual review with senior management of Risk Assessment and Risk Registry
Check- Evaluate
· Complete the Check portion. Consultant is available to support completion if required. Contact your consultant if you need assistance. 
Act- Make Improvements
· Complete the Act portion. Consultant is available to support completion if required. Contact your consultant if you need assistance. 
 Story  		
1. Complete story using template suggestions for Plan, Do, Check, Act portions
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