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Control of Hazards Basics Task List
Plan- Evidence 
1. Establish a copy of the Control of Hazards Procedure
2. Attach a copy of all blank checklists/forms established for the control of hazards (i.e., Confined Space forms, Forklift Inspection, etc.)
3. Attach a copy of the completed Risk Registry/ Risk Assessment / inspections / other means that identified the hazard(s).
4. Training Records (Matrix) / Health and Safety Training Requirements. 
Do- Evidence 
1. Attach a copy of meeting minutes from the JHSC /HSR meeting including Senior Management introducing the control of hazards topic.
2. Complete a safety talk, training all employees (office, field, and production) on the Control of Hazard Procedure, and include a copy of the safety talk and sign-off sheet.
3. Copy of completed Risk Registry – to demonstrate the hierarchy of controls when choosing control measures and eliminating or reducing the risk level to as low as possible while considering if controls could possibly create additional risks in the process and how those are mitigated. 
4. Show examples of applicable legislation, regulatory requirements, recognized standards, requirements, guidelines, best practices, and manufacturers/supplier instructions related to the control being followed.
5. Workplace Internal Review to ensure control of hazards is effective and a review frequency is established as part of the workplace inspection. 
6. Detail (Plan) procedure of how employees (and/or their representatives will be informed, consulted, and participated in the selection of hazard controls. 
7. A completed plan – to demonstrate 4. (Example – Completed Confined Space Permit Meeting with completed documentation.)
8. Attach photos of the controls in place with and without workers
Check- Evaluate
1. Complete the Check portion, Pages 1 and 2 of the Topic Evaluation Form provided by your Health and Safety Consultant. A Health and Safety Consultant is available to support completion if required. Contact your Health and Safety Consultant if you need assistance. 
2. Please ensure that you use this list to review your supporting documentation.
3. Include your JHSC/HSR or your senior management when reviewing the topic completeness. This is your opportunity to discuss success and hope you can do better. 


Act- Make Improvements
1. Complete the Act portion, Page 3 of the Topic Evaluation Form provided by your Health and Safety Consultant. A Health and Safety Consultant is available to support completion if required. Contact your Health and Safety Consultant if you need assistance.  
2. If there are immediate legal concerns, please contact your Health and Safety Consultant. There should never be a gap in the possibility that someone could be hurt, injured, or asset damage. 
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