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PURPOSE:
To recognize potential hazards and dangers in the workplace and take steps to control or eliminate them. Hazard identification is very essential for creating a safe work environment and preventing accidents and injuries from occurring. Hazard identification is in the risk management process, and it also helps to identify potential consequences and to determine the likelihood of an incident occurring. Failure to identify hazards can result in accidents, injuries, and exposure to health risks, and can also cause physical and financial harm to individuals and organizations.
SCOPE: 
This procedure covers all documentation and expectations related to the identification of hazards in the workplace. This procedure applies to all workers, supervisors, and senior management of Insert name of Company. Sub-contractors are included as well. 

LEGISLATION: 
OHSA - 25 (2)(d) 	Comment by samantha Frazer: Is there a federal regulation?
Insert other applicable legislation here.

DEFINITIONS:
Hazard: 
Source of harm or anything that can cause injury or illness in people, or damage to property.
Hazard Identification: 
Is the process in which the hazards of a workplace are identified within a system, procedure, or equipment. 
Risk List/Registry: 
Inventory of risk activities applicable to the workplace and work functions. 	Comment by samantha Frazer: Use of the work Hazard inventory in responsibilities - assure that the definitions align with rest of document
Risk: 
Refers to the likelihood of a hazard causing harm. 
Risk Evaluation: 
Refers to the process of comparing an estimated risk against given risk criteria to determine the significance of the risk. 
Risk Analysis: 
It describes the process for comprehending the nature of hazards and determining the level of risk. 
Risk Control: 
Refers to the actions implementing risk evaluation decisions. 
Risk Assessment:
A systematic process of evaluating the potential risks that may be involved in a projected activity or location. 
Risk Management:
A process used to manage risk which includes the identification of hazards, the assessment of the level of risk associated with the hazard, and the required mechanism(s) to control the hazard. 
Root Cause Analysis: 
A systematic process for identifying “root causes” of problems or events and an approach for responding to them. 







ROLES AND RESPONSIBILITIES:
Senior Management: 
· [bookmark: _Hlk133229295]Review and approve the hazard identification procedure and related documents annually at minimum, or when changes have been made.
· Ensure a standardized format is used for recording the findings of the hazard identification process and is reviewed to determine the appropriate control process.
· Ensure communication to all staff related to the results and review of the hazard identification process as required. 
· Determine resources (time and personnel) required for the implementation of the hazard identification procedure (completion, adjustment, and review). 
· Designate competent staff to monitor the list or registry (of hazards) and ensure a review of hazards identified when new work activities or equipment are introduced into the workplace.
· Promote the use of the hazard identification process and risk-based thinking and ensure adequate communication of root causes of the hazards that have been identified to all employees, contractors, and visitors who may be exposed to a specified hazard in the workplace.
· Develop a hazard reporting process including a means to record every hazard that has been identified.
· Create a training program for all members of the workforce to receive training in the hazard identification procedure and any hazard identification-related forms. 
· Make certain those who identify hazards are kept up to date on the status of the hazard resolution and the implementation of corrective measures.
· Update the risk list/registry with information obtained from hazard identification reports.

Supervisors:
· Participate in the hazard identification process, using the correct documentation provided by the insert company.
· Review the hazards identified in the workplace and ensure that all employees, contractors, and visitors are out of harm’s way. 
· When everyone’s well-being has been ensured, communicate all hazards that have been identified to everyone under their supervision. 
· If an identified hazard has been deemed as “high-risk”, work should not continue in the high-risk area or on the high-risk task until appropriate corrective actions have been implemented. This is to be ensured and monitored by the supervisor present. 
· Ensure that the hazard identification process is being followed correctly and that the correct documentation is being used. 
· Notify safety representatives of identified hazards and participate in the corrective action process. 
· Keep workers up to date on the status of the hazard identification process and hazard correction.
Workers: 
· Participate in the hazard identification process, using the correct documentation provided by the insert company. 
· Workers are required by health and safety legislation to report any type of hazards to their supervisor (Joint Health and Safety Committee or safety representative). 
· Reporting all hazards identified in your workplace to a supervisor or a competent person(s) appointed by the employer/senior management. 
· When a hazard has been identified, follow the direction of a supervisor. 
· Participate in the resolution by providing proposed solution methods to address the hazard. 
6 Types of Hazards Categories
Biological: Biological hazards include viruses, bacteria, insects, animals, etc., that can cause adverse health impacts. 
Chemical: Chemical hazards are hazardous substances that can cause harm. These hazards can result in both health and physical impacts, such as skin irritation, respiratory system irritation, blindness, corrosion, and explosions.
Physical: Physical hazards are environmental factors that can harm an employee without necessarily touching them, including physical environment, noise, heat, and cold.
Ergonomic: Ergonomic hazards are a result of physical factors that can result in musculoskeletal injuries. 
Psychosocial: Psychosocial hazards include those that can have an adverse effect on a worker’s mental health or well-being. For example, (sexual) harassment, victimization, stress, and workplace violence.
Safety: Safety hazards affect workers who mostly work with machinery or on construction sites. Safety hazard includes slips, trips, and falls, operating dangerous machinery, and electrical hazards included. 


PROCEDURE: 
The risk list/registry is an Inventory of risk activities applicable to the workplace and work functions. The risk list/registry contains detailed information on all identified risks, including description, category, cause, probability of occurring, impact on the workplace, proposed corrective measures & actions, and status. The risk list/registry should be updated regularly as the risks arise.	Comment by samantha Frazer: Use of the work Hazard inventory in responsibilities - assure that the definitions align with rest of document
This procedure will cover three areas. 	Comment by samantha Frazer: Missing a clear section on a process for creating the list/registry that explains what the list/registry is, how it is used, and overall maintenance of the registry. 
a. Development of the risk registry
Insert company will develop a list or risk registry of all identified hazards that people are exposed to, including: 
· A written statement about what the list is, and how it is used and maintained. 
· Hazard categories to be considered in identifying health and safety hazards posed by the activities and the work environment (physical, biological, chemical, musculoskeletal, psychosocial, and safety hazards).
· A process for how the list is to be used.  
· Timeframe and responsibility for review of the list.
· Ensure legal requirements and regulatory controls are addressed through the process. 
· Develop a standardized format that will be used for recording the findings.

b. Development and exhaustive list of factors to review when creating a risk registry.
The hazard recognition process and risk registry will consider the following:
· Assigning roles and responsibilities for identifying health and safety hazards. Hazards may be posed by numerous factors; these can include, but are not limited to, and must be accounted for in the risk registry. people, equipment, materials, environment, process, organizational culture, chemicals, biological, musculoskeletal, safety, psychological, and critical events/incidents.
· Other Hazards originating outside the workplace will also be included in the process. 
· Hazards that affect any person in the workplace and employees who may work at locations not under the control of the employer.
· Design and layout of the work area, installations, machinery, equipment, processes, related procedures, or controls.
· Hazards that may result from human interaction within the workplace.
· Hazards associated with the start-up; use/operation; maintenance; and set-up and shutdown conditions of machinery, equipment, or processes.

c. A system for identifying when to review the risk registry:
The requirement to review the list/registry of hazards when there are changes or the emergence of new and uncontrolled hazard identified in the workplace include the following:   
· Before new activities or processes are introduced in the workplace. 
· Before changes are introduced to any existing work processes or activities, including changes to products, machinery, tools, and equipment change. 
· When new hazards are identified in the workplace, with no controls measures or actions in place. 
· When new information concerning new hazard/harm becomes available. 
· Increases in terms of incidents, accidents, or near-misses reports in the workplace. 
· When making improvements to the health and safety controls, in other to reduce or prevent hazards and risks of injuries, illness, etc.  

Review: 	Comment by samantha Frazer: formatting
The recommended review time for the procedure will be annually. The procedure will always be reviewed and compared to any new legislation, acts, or regulations regarding the workplace. All reviews will be done thoroughly. 

Risk List/Registry of Workplace Hazards: 	Comment by samantha Frazer: formatting	Comment by samantha Frazer: Kind of confused --- 
· Hazards posed by workplace activities and work environment:
· Extreme temperatures, poor air quality, excessive noise, falling objects, fire hazards, and repetitive motion injury. 

· Hazards posed by people, equipment, materials, and processes: 
· Exposure to harmful emissions or radiation, dust or vapor contamination, vibration, and moving parts (risk of entanglements, friction or abrasion, cuttings, etc.).  

· Hazards involved in routine and non-routine activities:	Comment by samantha Frazer: formatting
· Inspecting equipment in a confined space (suffocation, toxic (poisonous) air, fire, extreme temperatures, etc.) 
· Accessing a storage area (slip & trip, fall, sprain etc.)

· Hazards that affect any person in the workplace / from human interaction 
· Cuts, burn, hearing loss, toxic exposure, slipping & falling etc.	
· Sexual harassment, harassment etc. 

· Hazards that affects employees who may be on field work: 
· Physical assault & violence, heat cramps, heat stroke, extreme cold etc.  

· Hazards associated with start-up, use and maintenance of machinery. 
· Crushing, cutting or severing, trapping, shearing, entanglement with any parts of the machinery leading to injuries, or even death. 

Training: 	Comment by samantha Frazer: New page
All applicable training will be conducted by either a competent person (supervisor, etc.), as deemed by Senior Management, or a third-party Training Provider and shall consist of: 
· Review of Policy, Procedure, and Forms. 
· Hazard Identification training.
The Joint Health and Safety Committee along with the Senior Management will regularly reviewed training programs for it effectiveness, and this will be done annually. 

Resources: (REMOVE SECTORS NOT APPLICABLE)
· Occupational Health and Safety Act.
· Various Regulations – Guidelines hyperlinked into this document. 
· Insert company Health and Safety manual.
· Hazards in the mining sector | ontario.ca
· Hazards in the construction sector | ontario.ca
· Hazards and issues in the health and community care sector | ontario.ca
· Hazards in the industrial sector | ontario.ca
· Hazard prevention program guide - Canada.ca
· CSA Z1002 Standard "Occupational health and safety - Hazard identification and elimination and risk assessment and control".  



Dated at _________________________this ________ day of ____________, 20___.     
 

______________________________                        __________________________   
                    Signature                                                                      Witness

_______________________________   		   ___________________________
                Name & Title (please print)                                            Name
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BE CAREFUL OF ALL DATES:
	DO NOT USE OLD INCORRECTLY DATED DOCUMENTS
ALL DATES MUST BE IN CHRONILOGICAL ORDER: policy, communicate, train, evaluate, act


**SEE WSIB GUIDELINE 
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