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Hazard Reporting Task List 2023
Plan – Evidence 
1. Attach a copy of the Hazard Reporting Procedure Document.
2. Attach a copy of the Hazard Reporting Form. 
3. Attach a copy of the Field Level Risk Assessment Form. 
4. Attach a copy of the Hazard Reporting Safety Talk.
Do – Evidence 
1. Hazard Reporting documents will be reviewed and approved before use by the Senior Management and JHSC. 
2. JHSC – will communicate this through meeting minutes. 
3. Hazard Reporting Safety Talk with a sign-off sheet with employees, and provide a full explanation about the roles, responsibilities, and expectations in terms of achieving a hazard-free workplace. 
4. A supervisor or competent person will introduce Hazard Reporting Forms and the process involved when reporting and submitting documentation. 
5. A supervisor or safety representative (JHSC) will conduct follow-up Hazard Reporting inspections based on the submitted reports. 
6. Attach a copy of a completed Hazard Reporting Form. 
7. Attach a copy of a completed Field Level Risk Assessment Form. 
8. Demonstrate the filling and auditing process of these documents. 
9. Demonstrate an understanding of the 6-hazard category within your organization. 
Check – Evaluate 
1. Complete the Check portion of the Topic Evaluation Form provided by consultant. A consultant is available to support completion if required. 
Act – Make Improvements
1. Complete the Act portion of the Topic Evaluation Form provided by consultant. A consultant is available to support completion if required.  
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