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Workplace Inspections Task List 2023
Plan – Evidence
1. Attach a copy of the Workplace Inspections Procedure document.
2. Attach a copy of the Workplace Inspections Safety Talk
3. Attach a copy of the Jobsite Inspection Form.
4. Attach a copy of the Shop/Yard Inspection Form.
5. Attach a copy of the Office inspection Form. 

Do – Evidence 
1. Attach a copy of meeting minutes from the JHSC/HSR meeting including Senior Management introducing the Workplace Inspections topic. 
2. Complete a Safety Talk, training all employees on workplace inspection expectations and responsibilities. 
3. A supervisor or competent person assigned by the supervisor will conduct a workplace inspection weekly. *Construction only* Other Sectors require at a reasonable frequency established.
4. A Joint Health and Safety Member or Health and Safety Representative will conduct a workplace inspection monthly.
5. Attach a copy of the completed workplace inspection checklists.
6. Attach a copy of completed workplace inspection reports (Including pictures) 
7. Attach a photo of workplace inspection reports posted on a health and safety board. 
Check – Evaluate 
1. Complete the Check portion, Pages 1 and 2 of the Topic Evaluation Form provided by consultant. A consultant is available to support completion if required. Contact your mentor if you need assistance. 
Act- Make Improvements
1. Complete the Act portion, Page 3 of the Topic Evaluation Form provided by consultant. A consultant is available to support completion if required. Contact your mentor if you need assistance. 

image1.jpg
Wellington

medical centre




